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Atrticle 1 Purpose
The Regulations Governing the Management of SDGs E-paper Platform
(hereinafter referred to as the Regulations) is hereby formulated in order to cause
the promotion, review, issuing of the e-paper of the University, provide clear,
complete and sustainable e-paper issuing processes, so that each unit may
regularly submit e-papers and go through issuing processes in accordance with
review rules, thereby improving the University’s overall image by integrating
e-paper information.
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Article 2 E-paper Contents
The e-paper information to be published shall be related to press releases, campus
news, unit news, or activity information.

N
g
Iy
-\
)

$ziF FPEEE
LHRHL Y HASRE TR LB g RIAIRG L EETE 7 LR
p o

Article 3 Review and Issue
The documents submitted by each unit shall be reviewed and approved by the
Office of the Secretary and issued biweekly after being submitted to the
University Administrative Meeting.
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Article 4 Scope of Application
The Regulations shall apply to the e-papers issued by each unit.
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Article 5 Respon51b111ty for Data Update and Maintenance

Each unit shall take the responsibility for producing, updating, maintaining and
providing review information.
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Article 6 Submission Window
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The unit window may submit the themed manuscript of the e-paper to the Office
of the Secretary for review. The submission schedule shall be determined
according to the instruction of the Office of the Secretary.
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Article 7 Specifications for Formulation
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Shall comply with the “Regulations Governing the Management of the Taiwan
Academic Network”

The use of other people’s works or disclosed personal data shall be subject to
their consent, in order to protect intellectual property rights and personal privacy.
It shall not contain threatening, obscene, offensive, or defamatory content

It shall maintain a neutral political stance, and no propaganda or related data shall
be displayed.

The data shall be reviewed or updated regularly to maintain its timeliness and
accuracy.

E-paper information may be published on campus web platforms and social
media platforms.

Where the data is updated or changed, the unit window shall confirm with the
Secretary Office. After it’s reviewed to be accurate, the unit window shall visit
the OA system to fill in the Application Form of Data Update/Change (as shown
in Form No.: A071080102).
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8. A photo file with clear image quality (e.g. image file pixel 1,280 x 1,080 px).
Make sure the shot is clear and structured (e.g.: central composition, symmetrical
composition, etc.)

9. The formulation shall include title, text, photo description, and subtitle. Please
refer to the format specifications (as shown in Form No.: A071080101)
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Article 8 Case-based Signing and Others
Any matters not covered herein shall be subject to the case-based signing as
necessary, which shall also go through review processes.
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Article 9 Implementation and Amendments

The Regulations shall be implemented upon endorsement by the University
Administrative Meeting and presented to the President for approval, and the same
shall apply to any amendments.
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Ming Chi University of Technology
SDGs E-paper Contents Production Format

Period of E-paper | Period OQOQO Form Filling /
Submission Date
Filled by Contact Tel./Ext.
E-mail
Theme Category oE-paper oPress release
Report Title Fill in the title and subtitle
Provided by Fill in the unit

Please provide the website for press release of Ming Chi University of Technology

The press release submitted by each unit at OA will be posted on the home page of the University’s
website. If this document has been posted on the home page of the University, please post the URL here.
If a URL is posted, the text and photos may be omitted.

MCUT press release: https://www.mcut.edu.tw/p/412-1000-6406.php?Lang=zh-tw

Text

Report text

photos and photo descriptions

You can display the photos in the document as necessary and put the caption under the photos.

Remarks

s¢File name: reporting unit _report title
e.g.: Library I’'m Giggling Crocodile. May you be positive and confident every day.
s MCUT e-paper e.g.: https://www.mcut.edu.tw/p/412-1000-367.php?Lang=zh-tw

*The Form is made in one original: e-paper window — supervisor of applying unit — Office of the
Secretary for review — released by Office of Library and Information Services — supervisor of applying
unit

(Notify the approving officer and supervisor of Office of Library and Information Services after the
approval)

% Form No.: A071080101
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Ming Chi University of Technology
Application Form of Data Update/Change of SDGs E-paper

Filled by Date
oE-paper

Category of Change
oPress release

Estimated Release Time
Period of E-paper Period OOO

E-paper Title

Descriptions of Change
Changed URL
Appendix Upload the changed layout theme of the e-paper to produce relevant photos.

% The Form is made in one original: e-paper window — supervisor of applying unit — Office of the
Secretary for review — released by Office of Library and Information Services — supervisor of applying

unit
(Notify the approving officer and supervisor of the Office of Library and Information Services after the

approval)
% Form No.: A071080102

% Descriptions:
1. The Appendix is scheduled to be posted on the OA system. Please visit the OA system to fill in the

Form and submit for work pass when applying for change.
2. The category of change required to be submitted to Office of Library and Information Services for

work pass: e-paper on the University’s homepage.
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