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2023 Spring Leaving School Procedure
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More Information

◼Online Information[LINK]

◼Contact
◼Wen-Chi Ke
◼Tel：02-2908-9899 ext. 4282
◼Mail：hawkeye@mail.mcut.edu.tw
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https://lis.mcut.edu.tw/p/412-1013-821.php?Lang=en
mailto:hawkeye@mail.mcut.edu.tw


Step1： Key in-Basic

王小明

WANG, XIAO-MING or WANG, SIAO-MING All English name need capitalization.And last name is in front of the first name.

Every column just  can fill out one information.(please  use add function)王小明

WANG, XIAO-MING or WANG, SIAO-MING All English name need capitalization.And last name is in front of the first name.
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1. The same with oral Defense committee Certification

2. If “Chinese title” is not appeared in oral Defense committee 

Certification, Don’t fill out “Chinese title”



王小明

WANG, XIAO-MING or WANG, SIAO-MING

Every column just  can fill out one information.(please  use add function.)

The quantity of the Committee members need the same with the soft copy.

It’s need the same with the date of the Oral Defense Committee Certification.

Every column just  can fill out one information.(please  use add function.)

The quantity and sequence of the  keywords need the same with the Soft copy.

Step1： Key in-Basic
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2023 Spring = 111

It’s need the same with the date of the Oral Defense Committee Certification.

total number of pages including only the main text page



Step1： Key in-Abstract

If you don't write the Chinese Abstract in the soft copy, it’s no 

need to fill out the part.

Please copy and past your English Abstract here.

6



Step1： Key in-Table of Content

Please copy and past 「List of figures」 and 「List of tables」
after the table of contents.

Ex.

List of Figures

Figure 1 …

Figure 2 ….

List of Tables

Table 1….

Table 2…
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Step1： Key-Reference

Please copy and past your Reference here.
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Please upload The full text of thesis file (Inside Cover and Main text of the thesis)

PDF file does not need to add security (From December 2022)

Step2：Upload

Please Click the buttom.

First, please confirm with your advisor.

And then click or select the 「 Copyright License Agreement 」.

Notice

After you receive approval email (Step4).

If you have some reason need to modify the 「 Copyright License Agreement 」and you need 〝redo the step3〞.

So please must be confirm with your advisor and click or select the 「 Copyright License Agreement 」 seriously.
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Step3：print out & upload authroization
letter

When you finished Step2. Please print  out the 2 Copyright License Agreement .

And signed 2 Copyright License Agreement . (please refer to next page)

1
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Step3：print out & upload authorization 
letter

1. Please signed 2 Copyright License Agreement to the 

library.

2. Please signed “print name” because this is for 

authority
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Step3：print out & upload authroization
letter

2

Please 〝 just 〞upload the Copyright License Agreement-〝to my school library 〞. Please signed Copyright License Agreement
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Step4：Submit

Please Click the buttom.

After you receive approval email, If you have some reason need to modify the

「 Copyright License Agreement 」and you need 〝 redo the step3〞..
Notice
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Leaving Library Procedure 

Submit 2 hardbound copies of your thesis and

the signed 2 Copyright License Agreement .

Please signed 2 Copyright License Agreement to the library.
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Thank You！

Ming Chi University of Technology
Office of Library and Information Services
Reference and Circulation Section
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