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Article 1 Purpose
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To preserve visual data from major events and enrich the university's
historical records, our university has established the "Guidelines for the

Collection of Visual Data from Major Events" (hereinafter referred to as
"these Guidelines").
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Article  Major Event Items
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The major event items are detailed in the activities listed in Form No.
A271020108.
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Article 3 Data Collection Procedures
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Event visual data should be photographed or recorded by the organizing
unit, and the content of the visual files must not involve any
infringement of intellectual property rights.
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Within two weeks after the event, the organizing unit must either
create a DVD of the event's visual data or upload it to the cloud
storage provided by the library. The "Major Event Visual Data
Collection Registration Form™ (Form No. A271020208) should be
completed, specifying the event date, location, and theme, and
submitted to the library for compilation and archiving. Additionally,
representative photos should be uploaded to the university's official
image database platform for record-keeping.
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Article 4 Borrowing Procedures
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Article 5
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Other units borrowing the DVD should complete the "Major Event
Visual Data Borrowing Registration Form" (Form No. A271020308)
and use the content within the reasonable scope of intellectual property
rights.
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Implementation and Revisions
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These Guidelines shall be implemented upon approval by the president

after being passed by the Administrative Council. The same procedure
applies to any revisions.

AR RRT L TEE 2
Guidelines for the Collection of Visual Data from Major Events



PRAPLAEREFAD 2 AN
Important Event Items and Categories of Ming Chi University of Technology
B
o %P A
I\)lbo Project Responsible Units
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1 |Chairperson and other distinguished guests participate in 5 — '”U i
important school events. rganizing Lnits
HFFrE 2 B 1 a1~ oy
2 |Campus New Construction and Expansion Projects i .
. . Office of General Affairs
Groundbreaking, Opening Ceremony
3 R A g it
Graduation Ceremony Office of Student Affairs
4 K 8 itk
Teachers' Day Banquet Office of Student Affairs
- [feA g g irre
Alumni Meeting Office of Student Affairs
6 RS EE=3 IR
Presidential Handover Office of the President
i 3.2 LA pRE
School Awards Respective Organizing Units
PP S RN PET L€ 55 paH
8 [Special Research Outcomes or Technology Transfer SRS . .
Presentations Respective Organizing Units
g [FHeEFit g SR L] 8
School Press Conferences Respective Organizing Units
ROFEBAEEFLRE R w0 E e
10 [Intercollegiate Key Area Cooperation and Exchange F: T “C . .
Agreement Signing espective Contracting Units
IEWMITE S A RE S BT ST E
11 |Evaluation, Inspection, Certification, and Self-assessment e E¥ .
: i Respective Evaluated Units
by Supervisory Authorities
0 PR EEE REGE ALY W
Formosa Plastics Corporation Sports Games, School . .
Sports Games, and Other Sports Competitions Office of Physical Education
School Anniversary Events Office of Student Affairs
EAEBRRT R TER R 3
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14 various Academlc Seminars Held on Campus (e.g., Formosa S . .
Plastics Enterprise Applied Technology Symposium, Respective Organizing Units
FORMOSA Industry Case Symposium, etc.)
15 |FFE g A yEE i
International Academic Conferences Respective Organizing Units
6 |EEAF E Ll
Important Foreign Guests Visits Respective Inviting Units
17 His 2 REE R FEH CAEN e
Other Major University-wide Events Respective Organizing Units
MR R R MAET A R AT T BT RET SEe

Note: Please refer to the official image database platform instructions for the keywords and
categories required for online archiving.
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Form No.: A271020108
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Major Event Visual Data Collection Registration Form
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= Visual Content [DVD Photo and Image Files
S o X Total  i* Items
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Form No.: A271020208
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Registration Form for Borrowing DVDs of Major Event Visual Data
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Form No.: A271020308
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